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View My Payslip

Introduction

Before you
Begin

Changes to
Direct Access
Homepage

This guide provides procedures for Retirees to view their Payslips in
Direct Access (DA)

Payslips, 1099R, and ACA forms will open in a new tab. It is important
to turn off the pop-up blocker in your web browser to view them. If you
are using a MAC, you may need to download another browser such as
Chrome or Internet Explorer. For more information on how to turn off
the pop-up blocker, see the Direct Access Compatible Browsers user
guide.

You will also need Adobe Acrobat reader installed. An Adobe Acrobat
link is provided upon opening the Payslip, 1099R, and ACA forms pages.

You will notice a change in how Direct Access displays upon login.
There is a new “hover” feature that shows what is covered under a
articular tile as your mouse moves over the tile as shown below.

Retired Pay Details

-- Federal and State Tax - Change
-- Verification of Pay Award Lir

-- Open Debts - View

-- Voluntary Deductions - Change
-- Year End Form Delivery Consent

Continued on next page
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Information Log into DA Self Service at Direct Access Self Service.
Procedures See below.
Step Action

1 Select the Payslip tile from the Retiree Self Service homepage.

Payslip
-0

Latest Payment Date: 2024-02-01

2 Your Payslips will display with the most recent payment date at the top of the

list. Click the date for the Payslip you wish to view.

e You will need Adobe Reader to view the Payslip. If you do not have Adobe
Reader, you will need to download it by clicking on the Get ADOBE
READER link and following the instructions provided by Adobe.

e Remember, you will need to turn off the pop-up blocker in your web browser.

e Generating a Payslip can take up to a minute. Click the Payment Date link only
once.

NOTE: If a Payslip older than the ones available in this section is required,

pDlease contact PPC Customer Care to request the unlisted Payslip.
Retired Self Service Direct Access A} Q H

View My Payslip
TRISS MERIGOLD

=

Eaystip by Payment Pay Type Period Begin Date Period End Date

08/01/2023 RETIREE 07/01/2023 07/31/2023
RETIREE 06/01/2023 0613072023
RETIREE 05/01/2023 05/31/2023

Continued on next page


https://hcm.direct-access.uscg.mil/psp/HCPRD/?cmd=login&languageCd=ENG&
https://www.dcms.uscg.mil/ppc/ras/
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Procedures,
continued

Step

Action

3

The selected Payslip will open in a new tab.

DEPARTMENT OF HOMELAND SECURITY
el USCG / PHS / NOAA
CG-5209-RET (REV 12-07 RETIREE/ANNUITANT
ISTATEMENT OF MONTHLY INCOME
Period Covered Pay Grade Employee ID Pay Delivery
1-31 MAR 2023 W3 1234567 EFT
BIRTHDATES FOR SBP PURPOSES SBP INFORMATION
Member Beneficiary/Spouse Youngest Child | Coverage Type Base Amount Annuity
1970-AUG-12  |N/A N/A 8-Elct Out 0.00 0.00
ENTITLEMENTS OLD NEW DEDUCTIONS OLD NEW
CRDF 1.440.63 144063 T -
RETIRED PAY 6.10800 610800 T ME Mes s
TOTAL ENTITLEMENTS | 7.548 63 | 7.548 65 = -
ALLOTMENTS OLD NEW
TOTAL ALLOTMENTS [ o000 [ 000 TOTAL DEDUCTIONS  [1.85984 [ 185954
WOUR | Old Amt Name Bank Name Foute Nbr Amount
NET | 568871 | PERS3 TrissMerigold USCG RET USAA FEDERAL SAVINGS 314074269 568871
PAY | New Amt
5.688.71
FEDERAL TAXES STATE TAXES
Exemptions Mo Tax Income |Income YTD [Withheld YTD  [State#1  [Withheld YTD [State #2 [Withheld YTD
M/ 6,108.00 18.324.00 1.257.87 0.00 0.00

=COMMENTS ARE ON REVERSE SIDE

EEMARKS:

YOUR PAY DATA CHANGES:

IF YOU HAVE QUESTIONS, CONTACT:
COMMANDING OFFICEE. (FAS)

USCG PAY & PERSONNEL CENTER

444 SE QUINCY STEEET

TOPEEA. KS, 66683-3591 PHONE: 1-866-772-8724

RETIRED PAY FECORDS ARE COMPUTER
MATCHED WITH OTHER. FEDERAL
EMPLOYMENT AND BENEFIT RECORDS
FOR. DEBT PURPOSES.

BE SUEE TO VEEIFY ALL DATES OF BIRTH
LISTED ABOVE FOF. DEEES PURPOSES.

e To save skip to Step 6.

The Payslip may be printed and/or saved.
e To print: Click the printer icon located on the document’s tool bar

th Q

Continued on next page
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Procedures,
continued
Step Action
5 The printer dialog box will open. Ensure the printer’s name is correct and click
Print.
Printer; \\PPCMS-APPOT\PPCMP-PDDELDT N iz Advanced Help &
Copies: |1 = [IPrint in grayscale (black and white)
[ 5ave ink/toner @

Pages to Print Comments & Forms
® Al Document and Markups w
(O Current page

(O Pages 1-2

» More Options Scaler M4%

85x 11 Inches

Page Sizing & Handling (1)
Size Paoster Multiple Booklet
(CFit EF

() Actual size
(®) Shrink oversized pages

(2 Custom Scale: 100 %

[[] Choose paper source by PDF page size

[]Print on both sides of paper

Orientation:

(@) Auto portrait/landscape
() Portrait

(O Landscape

Page 1of 2

Page Setup... I Print I Cancel

6 To save the document to the computer, click the disk icon located in the
document’s tool bar.

= e =+ B 1z ) D a | @ |8

7 To exit out of the Payslip, you will need to close the tab.

e To view another Payslip, select another date from the list and repeat steps 3-6
as needed.

e To return to the main home page click the House icon.

Retired Self Service Direct Access




